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For Fiscal 

JAPANESE-LANGUAGE PROGRAM FOR SPECIALISTS
The Japan Foundation (SPECIALISTS IN CULTURAL AND ACADEMIC FIELDS)

APPLICATION INSTRUCTIONS

Applications should be submitted to the Japan Foundation office in your country, or, if the Japan 
Foundation has no office in your country, the nearest diplomatic mission of Japan. The Japan 
Foundation Headquarters in Tokyo does not accept applications from overseas applicants. It is also 
necessary that you contact the overseas agency mentioned above to inform them of your planning to 
apply in advance of submitting your application to them. For further information, please contact to 
the Japan Foundation office or diplomatic mission of Japan. The Japan Foundation does not accept 
applications submitted by e-mail. 

1. ABOUT THIS APPLICATION FORM  

This application form includes the following 
sheets to be filled in by the applicant. 

SHEET 1-A APPLICANT SHEET (for Researchers 
and Postgraduate Students) 

SHEET 1-B APPLICANT SHEET (for Librarians) 
SHEET 1-C APPLICANT SHEET (for Curators) 
SHEET 2 RECOMMENDATION SHEET  
SHEET 3 ASSESSMENT FORM OF JAPANESE 

LANGUAGE ABILITY 
SHEET 4  CHECK SHEET FOR ELIGIBILITY 

* Please note that applications cannot be 
returned.  

IMPORTANT

1) As for the information on the contents and 
eligibility of the program, please refer to the 
attachment. 

2) “Fiscal 2010-2011 The Japan Foundation 
Program Guideline” is available at the Japan 
Foundation offices and the diplomatic missions of 
Japan.  Also available on the Web Site: 

http://www.jpf.go.jp/e/program/index.html http://www.jpf.go.jp/j/program/index.html
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2. SUBMITTING APPLICATION  

You should submit the application form to the 
nearest Japan Foundation office, or the diplomatic 
mission of Japan, by December 1, 2009

Regardless of whether or not you hold a nationality 
of the country you currently live, the application 
will be accepted at the nearest Japan Foundation 
office, or the diplomatic mission of Japan.  

3. REQUIRED SHEETS AND ATTACHMENTS 

SHEET1-A APPLICANT SHEET (only for 
Researchers and Postgraduate Students) 

SHEET1-B APPLICANT SHEET (only for 
Librarians)

SHEET 1-C APPLICANT SHEET (only for Curators)
SHEET 2 RECOMMENDATION SHEET  
SHEET 3 ASSESSMENT FORM OF JAPANESE- 

LANGUAGE ABILITY 
SHEET 4  CHECK SHEET FOR ELIGIBILITY 

Also attach: 

- A copy of one of your achievements 
They mean your publications, dissertations, or 
scripts of your major research work, etc. In case of a 
book, you may attach a copy of an excerpt, instead 
of all pages. In case of postgraduate students, the 
certificate of marks for the universities would also 
be acceptable. In case of librarians, your library 
reports, and achievements in your library service 
such as making catalogues of books, developing a 
cataloguing system, etc. would also be acceptable. 

- Summary of your achievements 
As instructed on each “APPLICANT SHEET”, also 
attach a summary of your achievements listed on 
them (about 50 words for each). 

4. ACKNOWLEDGEMENT OF RECEIPT 

When applicants need to have acknowledgment of 
receipt of the application, they should enclose a 
stamped, self-addressed postcard with the 
application, on which applicants should write as 
follows:
 “Please send us acknowledgment of receipt of the 
application.”

The postcard will be returned with the signature of 
the officer-in-charge at the Japan Foundation 
overseas office or the diplomatic mission of Japan 
to acknowledge receipt of the application.
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However, please note that a postcard that lacks the 
applicants’ name, address, the name of the program, 
and the necessary postage stamp will not be 
returned.

5. SELECTION AND NOTIFICATION OF 
RESULTS 

The Japan Foundation will screen the applications.  
The result will be notified by April 2010 through the 
Japan Foundation office or the diplomatic mission 
of Japan. 

6. DISCLOSURE OF INFORMATION 

1) Details of the participants, such as name, gender, 
affiliation, occupation, position, country, research 
topics etc. will be on the Kokusai Koryu Kikin 
Jigyo Jisseki (Detailed Annual Reports of the 
Japan Foundation Activities), Japan Foundation’s 
website, the Program Guide of the Institute and 
other public relations materials. 

2) When a request for information based on the 
“Law Concerning the Disclosure of Information 
Held by Independent Administrative Institutions, 
etc.” (Law No. 140 of December 5, 2001), is 
received, materials such as submitted application 
forms will be disclosed, unless stipulated by law 
as not to be disclosed. 

7. PERSONAL INFORMATION

1) The Japan Foundation will appropriately handle 
personal information in accordance with the 
“Law Concerning Access to Personal Information 
Held by Independent Administrative Institutions 
etc.” (Law No. 59 of 2003). 

http://www.jpf.go.jp/e/privacy/index.html

2) The application form and other related 
documents cannot be returned to the applying 
institution under any circumstances. 

3) There may also be cases in which the Japan 
Foundation uses the information written on the 
application form to contact you to inform you of 
other the Japan Foundation’s activities or to send 
you some public-relations materials.

4) Copies of applications and attached materials 
may be provided to outside consultants in order 
to facilitate the screening process and to analyze 
for evaluation of the programs. 

http://www.jpf.go.jp/j/privacy/index.html
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5) Details of the participants, such as name, gender, 
affiliation, occupation, position, country, research 
topics etc. will be on the Program Guide of the 
Institute, and may also be published in the Detailed
Annual Report of the Japan Foundation Activities, 
The Japan Foundation Newsletter, the Japan 
Foundation’s website, and other public-relations 
materials. They are also used in compiling statistics 
carried in the Annual Report.

6) Details of the participants are used in analysis for 
evaluation of the programs and for other academic 
purposes.

7) In the process of running the program, details of 
the participants, such as name, gender, date of birth, 
affiliation, occupation, position, specialization, 
research topics, country, home address and program 
period will be provided to the following 
institutions;

- the Japanese Ministry of Foreign Affairs and its 
overseas entities (for issuing visa and sending 
documents concerning the participation to the 
program) 

- the insurance company and its agencies (for 
overseas travel accident insurance) 

- the related airline companies (for issuing air 
tickets)

- the related travel agencies and hotels (for study 
trips)

- the local governments, cultural or educational 
entities, and cultural specialists (for cultural 
activities)

-the press (for publicity purposes) 

8) There may be cases in which the Japan Foundation 
sends questionnaires to the addresses written on this 
application form after the program has ended. 

8. NUMBER OF GRANTS IN RECENT YEARS 

Please see the following website. 
http://www.jpf.go.jp/j/kansai/programs/j_ps.html http://www.jpf.go.jp/j/kansai/programs/j_ps.html



KC-G

 5



KC-G

 6



KC-G

JAPANESE-LANGUAGE PROGRAM FOR SPECIALISTS

(SPECIALISTS IN CULTURAL AND ACADEMIC FIELDS)

APPLICATION FORM 
The Japan Foundation 

For Fiscal 

SHEET 1-A APPLICANT SHEET for Researchers and Postgraduate Students

Please fill in this application form in Japanese or in English.

Check the course for which you wish to apply.
[1st Priority][2nd Priority] 

2-month course (Jun.-Aug. 2010)
6-month course (Jun.-Dec. 2010) 

1. Applicant 

Name

Personal Home Address 

Country

Nationality  Telephone 

Signature of the applicant Date of signature 

Check your current status.

Researcher

Postgraduate student (masters course) 

If the date to start the Doctoral course is already determined, please write the date. 

Year      Month    Day 

Postgraduate student (doctoral course) 
1-A-(1) 
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Date proceeded (or planned to proceed) to the Degrees (masters, doctorate)  

Year     Month    Day 
Masters Degree 

Year     Month    Day 
Doctoral Degree

2. Present affiliation 

Name of University, Institute, etc. 

This affiliation permits the applicant mentioned above to apply for this program and in case he/she is selected, 
to participate in this program. 

Signature of Representative of the affiliation 

Name of Representative of the affiliation 

Name of Department, Course, etc. 
   

Address
   

                                         Country                        

TEL FAX URL

3. The person who recommends the applicant 

Names and positions or titles of the two people who write “Recommendation Sheets”.

Name

Position/Title 

Name

Position/Title

1-A-(2) 



For the use of personal information, please refer to the “Application Instructions” 7. Personal Information. 
KC-GSHEET 1-A 

7.

4. Name
In Roman alphabet and Kanji (if you have)

Roman alphabet 

Kanji

(Family Name) (First Name) (Middle Name)

5. Sex     Male    Female

6. Date of Birth                                   Age        
Day       Month     Year

7. E-mail

8. Nearest International Airport

9. Academic Background
Institution Location Period Major Degree, diploma

                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 

10. Professional Experience
Institution Location Period Position Type of Operation

                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 

11. Previous Stay in Japan
(period, purpose, grants received, if any )

12. First Language (Mother tongue) 

13. Experience in learning foreign languages other than Japanese 
Language Proficiency Language Proficiency

English
Excellent      Good     Fair      Poor Excellent      Good      Fair 

Excellent      Good     Fair       Excellent      Good       Fair 

1-A-(3) 

3



14. Write your major work, research or dissertation (Please select up to 5 works). 

SHEET 1-A KC-G

5

Attach a copy of one of the above-mentioned works. Also attach the summary (approx. 50 words each) of each of these 
works.

1 50

Title of works or dissertations, year of publishing, name of publisher, journal, or conference, language use in it, etc. 

1-A-(4) 
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15. Describe your major field of study or research

SHEET 1-A 

(1) Key words of your major study or research at present (Please select up to 5 words). 
5

1.                                   2.                                     

3.                                   4.                                     

5.                                   

(2) Title of the dissertation you plan to write. 

(3) Contents of your major study or research at present, and fields or subjects in which you are interested. 

16. Reason for applying to the program. 

1-A-(5) 



17. How will the Japanese language be useful in your job/study?  Please describe as specifically as possible. 

SHEET 1-A KC-G

18. Study or research plan after participation in this program.

9. Experience of learning the Japanese language1

Institution Period
Hours per week Textbooks 

                  
(month) (year) (month) (year)

                        
(month) (year) (month) (year)

                        
(month) (year) (month) (year)

                        
(month) (year) (month) (year)

20. Score(s) of the Japanese Language Proficiency Test administered by the Japan Foundation 

Year        Level            Score        Test Site         Reg. Number        Certificate Number (if passed)

Have not taken the Test before. 1-A-(6) 
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21. Present proficiency in the Japanese Language

Please check all items which are within the applicant’s ability. 

Conversation
1 Daily Life

No ability.
Can make greetings and introduce oneself.
Can converse on survival level.
Can converse with ease.
Can converse about current social topics.

2 Job
No ability.
Can explain briefly about his/her job or field of study.
Can answer the question on his/her job or field of study .

Can discuss social issues or topics from his/her field of study.

Characters
1 Hiragana & Katakana

Can not read nor write.
Can read and write.

2 Kanji
Can understand (        ) Kanji. fill in approx. number
Can write (        ) Kanji. fill in approx. number

Reading
No ability.
Can understand simple sentences.
Can understand paragraphs on basic level.
Can understand paragraphs on intermediate level.
Can read newspaper articles/academic papers and understand most of the contents with dictionaries.

Can read newspaper articles/academic papers and understand most of the contents without dictionaries.

Writing
No ability.
Can write simple sentences.
Can write easy paragraphs on a designated topic.
Can write a summary of a short selection after reading it.
Can write a paper on the topic in his/her job or field of study.

Can write a paper on the topic in his/her job or field of study without dictionaries.

22. What specific ability in the Japanese language do you want to improve or acquire through this program? 

1-A-(7) 
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JAPANESE-LANGUAGE PROGRAM FOR SPECIALISTS 

(SPECIALISTS IN CULTURAL AND ACADEMIC FIELDS) 

APPLICATION FORM The Japan Foundation 

For Fiscal 

SHEET 1-B APPLICANT SHEET for Librarians

Please fill in this application form in Japanese or in English.

Check the course for which you wish to apply.
[1st Priority][2nd Priority] 

2-month course (Jun.-Aug. 2010)
6-month course (Jun.-Dec. 2010) 

1. Applicant 

Name

Personal Home Address 

Country

Nationality  Telephone 

Signature of the applicant Date of signature 

 If you are currently a full-time librarian and at the same time either a researcher or postgraduate student (in 
master course or doctor course), you need to complete the questions with  providing all the requested 
information. 

 Check your current status.

Researcher

Postgraduate student (masters course) 
1-B-(1) 
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If the date to start the Doctoral course is already determined, please write the date. 

Year      Month    Day 

Postgraduate student (doctoral course) 

 Date proceeded (or planned to proceed) to the Degrees (masters, doctorate)  

Year     Month    Day 
Masters Degree 

Year     Month    Day 
Doctoral Degree

2. Present affiliation 

Name of the library to which the applicant belongs 

This library permits the applicant mentioned above to apply for this program and in case he/she is selected, to 
participate in this program. 

Signature of Representative of the library 

Name of Representative of the library 

Position/Title 
   

Address
   

                                         Country                       

TEL FAX URL

Major Duties 

1-B-(2) 



3. The person who recommends the applicant 

SHEET 1-B KC-G

Names and positions or titles of the two people who write “Recommendation Sheets”.

Name

Position/Title 

Name

Position/Title

For the use of personal information, please refer to the “Application Instructions” 7. Personal 
Information.

7.

4. Name
In Roman alphabet and Kanji (if you have)

Roman alphabet 

Kanji

(Family Name) (First Name) (Middle Name)

5. Sex     Male    Female

6. Date of Birth                                   Age        
Day       Month     Year

7. E-mail

8. Nearest International Airport

9. Academic Background
Institution Location Period Major Degree, diploma

                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 

10. Previous Stay in Japan
(period, purpose, grants received, if any )

11. First Language (Mother tongue) 

1-B-(3) 



12. Experience in learning foreign languages other than Japanese 

SHEET 1-B KC-G

Language Proficiency Language Proficiency

English
Excellent      Good     Fair      Poor Excellent      Good      Fair 

Excellent      Good     Fair       Excellent      Good       Fair 

13. About the library to which the applicant belongs

(1) Year of establishment
(2) Number of total staffs                  (3)Total number of Librarians
(4) Number of full-time librarians
(5) Number of part-time librarians
(6) Number of users per year                
(7) Major kinds of users (Please specify, such as students, researchers, general public, etc.) 

                                                                  

14. About the collection and management of the library
Fill in the blanks with  marks The whole library Materials in Japanese 

Number of books

Number of books acquired annually

Number of volumes of dictionaries and other reference materials in Japanese 

Number of volumes of textbooks and other learning materials on the Japanese language 

Method of classification of books

Number of periodicals regularly acquired

Number of newspapers subscribed

15. The applicant’s experience of education or training for librarianship 

Institution (university, school, etc.) Term License, diploma, etc. 

                  

(month) (year) (month) (year)

                  

(month) (year) (month) (year)

1-B-(4) 



16. The applicant’s career as a librarian
Please specify the length of your service, your main duties, your work status (full-time or part-time), and the type of your 
work. 

In the section of Type of Work, please describe your work as concretely as possible. If there is any achievement in 
your work such as book cataloguing and system development, please include them as well. 

Institution/
Library

Term Position 

Main Duties
Type of Work 

9     2006  12    2009 present

(month) (year)  (month) (year)

 Full Time 

 Part Time 

Main Duties 

NDC
2007

2008

(month) (year)  (month) (year) 

 Full Time 

 Part Time 

Main Duties 

(month) (year)  (month) (year) 

 Full Time 

 Part Time 

Main Duties 

(month) (year)  (month) (year) 

 Full Time 

 Part Time 

Main Duties 

1-B-(5) 

SHEET 1-B KC-G
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SHEET 1-B 

17. Reason for applying to the program. 

(1)Key words of your major study, research or library work at present (Please select up to 5 words). 
5

1.                                   2.                                     

3.                                   4.                                     

5.                                   

(2) Describe your research project, something related to the issues of your library work 

(3) How will the Japanese language be useful in your job/study?  Please describe as specifically as possible. 

18. Career plan after participation in this program.

1-B-(6) 
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19. Experience of learning the Japanese language

SHEET 1-B 

Institution Period
Hours per week Textbooks 

                  
(month) (year) (month) (year)

                        
(month) (year) (month) (year)

                        
(month) (year) (month) (year)

                        
(month) (year) (month) (year)

20. Score(s) of the Japanese Language Proficiency Test administered by the Japan Foundation 

Year        Level            Score        Test Site         Reg. Number        Certificate Number (if passed)

Have not taken the Test before. 

1-B-(7) 
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SHEET 1-B 

21. Present proficiency in the Japanese Language

Please check all items which are within the applicant’s ability. 

Conversation
1 Daily Life

No ability.
Can make greetings and introduce oneself.
Can converse on survival level.
Can converse with ease.
Can converse about current social topics.

2 Job
No ability.
Can explain briefly about his/her job or field of study.
Can answer the question on his/her job or field of study .

Can discuss social issues or topics from his/her field of study.

Characters
1 Hiragana & Katakana

Can not read nor write.
Can read and write.

2 Kanji
Can understand (        ) Kanji. fill in approx. number
Can write (        ) Kanji. fill in approx. number

Reading
No ability.
Can understand simple sentences.
Can understand paragraphs on basic level.
Can understand paragraphs on intermediate level.
Can read newspaper articles/academic papers and understand most of the contents with dictionaries.

Can read newspaper articles/academic papers and understand most of the contents without dictionaries.

Writing
No ability.
Can write simple sentences.
Can write easy paragraphs on a designated topic.
Can write a summary of a short selection after reading it.
Can write a paper on the topic in his/her job or field of study.

Can write a paper on the topic in his/her job or field of study without dictionaries.

22. What specific ability in the Japanese language do you want to improve or acquire through this program? 

1-B-(8) 
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JAPANESE-LANGUAGE PROGRAM FOR SPECIALISTS 

(SPECIALISTS IN CULTURAL AND ACADEMIC FIELDS) 

APPLICATION FORM The Japan Foundation 

For Fiscal 

SHEET 1-C APPLICANT SHEET for Curators

Please fill in this application form in Japanese or in English.

Check the course for which you wish to apply.
[1st Priority][2nd Priority] 

2-month course (Jun.-Aug. 2010)
6-month course (Jun.-Dec. 2010) 

1. Applicant 

Name

Personal Home Address 

Country

Nationality  Telephone 

Signature of the applicant Date of signature 

 If you are currently a curator of a museum and at the same time either a researcher or postgraduate student (in 
master course or doctor course), you need to complete the questions with  providing all the requested 
information. 

 Check your current status.

Researcher

Postgraduate student (masters course) 
1-C-(1) 
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If the date to start the Doctoral course is already determined, please write the date. 

Year      Month    Day 

Postgraduate student (doctoral course) 

 Date proceeded (or planned to proceed) to the Degrees (masters, doctorate)  

Year     Month    Day 
Masters Degree 

Year     Month    Day 
Doctoral Degree

2. Present affiliation 

Name of the museum to which the applicant belongs 

This museum permits the applicant mentioned above to apply for this program and in case he/she is selected, 
to participate in this program. 

Signature of Representative of the museum 

Name of Representative of the museum 

Position/Title 

Position Full Time Part Time

Address

                                         Country                       

TEL FAX URL

Major Duties 

1-C-(2) 



3. The person who recommends the applicant 

SHEET 1-C KC-G

Names and positions or titles of the two people who write “Recommendation Sheets”.

Name

Position/Title 

Name

Position/Title

For the use of personal information, please refer to the “Application Instructions” 7. Personal Information. 
7.

4. Name
In Roman alphabet and Kanji (if you have)

Roman alphabet 

Kanji

(Family Name) (First Name) (Middle Name)

5. Sex     Male    Female

6. Date of Birth                                   Age        
Day       Month     Year

7. E-mail

8. Nearest International Airport

9. Academic Background
Institution Location Period Major Degree, diploma

                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 

10. Professional Experience
Institution Location Period Position Type of Operation

                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 
                        
(month) (year) (month) (year) 

11. Previous Stay in Japan
(period, purpose, grants received, if any )

1-C-(3) 



12. First Language (Mother tongue) 

SHEET 1-C KC-G

13. Experience in learning foreign languages other than Japanese 
Language Proficiency Language Proficiency

English
Excellent      Good     Fair      Poor Excellent      Good      Fair 

Excellent      Good     Fair       Excellent      Good       Fair 

14. About the museum to which the applicant belongs

(1) Year of establishment

(2) Number of total staffs                  (3)Total number of Curators

(4) Number of Full-time Curators        (5)Number of Part-time Curators

(6) Financial base (public, private, NPO, etc.) 

(7) Admission fee 

(8) Number of visitors per year               

(9) Major collection 

(10) Contents of major Japanese collection 

                                                          

(11) Contents of permanent exhibition 

(12) Frequency of organizing special exhibitions 

(13) Themes and contents of the significant special exhibitions 

1-C-(4) 



15. Write your major exhibitions, workshops, symposium, etc. (Please select up to 4 of them.) 

SHEET 1-C KC-G

4

Title of exhibition, year of it, name of place, artists and works, etc. 

16. Exhibition you are planning in the future. 

1-C-(5) 



17. Write your major work, research, dissertation (Please select up to 5 works). 

SHEET 1-C KC-G

5

Attach a copy of one of the above-mentioned works. Also attach the summary (approx. 50 words each) of each of these 
works.

1 50

Title of works or dissertations, year of publishing, name of publisher, journal, or conference, language use in it, etc. 

1-C-(6) 



18. Describe your major field of study or research. 

SHEET 1-C KC-G

(1) Key words of your major study or research at present (Please select up to 5 words). 
5

1.                                   2.                                     

3.                                   4.                                     

5.                                   

(2) Title of the paper or the article you plan to write. 

(3) Contents of your major study or research at present, and fields or subjects in which you are interested. 

19. Reason for applying to the program. 
(1) How will the Japanese language be useful in your job? Please check all the items which best reflect your 

needs.

For collection and conservation of Japanese works.
For planning and organizing exhibitions related to Japan (research, negotiation with collectors, 

cooperation with Japanese curators and researchers, etc.)

For further investigating your major field of study or research as curator.

For acquiring administrative skills of Japanese museums, especially skills concerning public relations, 
conservation of works, planning and organizing exhibitions, etc.

For learning about the service for visitors to Japanese museums, especially multi-lingual service in 
publishing catalogues or preparing captions for works, etc.

Others.

1-C-(7) 



 (2) Please describe the reasons as specifically as possible. 

KC-GSHEET 1-C 

20. Experience of learning the Japanese language

Institution Period
Hours per week Textbooks 

                  
(month) (year) (month) (year)
                        
(month) (year) (month) (year)
                        
(month) (year) (month) (year)
                        
(month) (year) (month) (year)

21. Score(s) of the Japanese Language Proficiency Test administered by the Japan Foundation 

Year        Level            Score        Test Site         Reg. Number        Certificate Number (if passed)

Have not taken the Test before. 

1-C-(8) 
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22. Present proficiency in the Japanese Language

Please check all items which are within the applicant’s ability. 

Conversation
1 Daily Life

No ability.
Can make greetings and introduce oneself.
Can converse on survival level.
Can converse with ease.
Can converse about current social topics.

2 Job
No ability.
Can explain briefly about his/her job or field of study.
Can answer the question on his/her job or field of study .

Can discuss social issues or topics from his/her field of study.

Characters
1 Hiragana & Katakana

Can not read nor write.
Can read and write.

2 Kanji
Can understand (        ) Kanji. fill in approx. number
Can write (        ) Kanji. fill in approx. number

Reading
No ability.
Can understand simple sentences.
Can understand paragraphs on basic level.
Can understand paragraphs on intermediate level.
Can read newspaper articles/academic papers and understand most of the contents with dictionaries.

Can read newspaper articles/academic papers and understand most of the contents without dictionaries.

Writing
No ability.
Can write simple sentences.
Can write easy paragraphs on a designated topic.
Can write a summary of a short selection after reading it.
Can write a paper on the topic in his/her job or field of study.

Can write a paper on the topic in his/her job or field of study without dictionaries.

23. What specific ability in the Japanese language do you want to improve or acquire through this program? 

1-C-(9) 



SHEET 2                                                                                  KC-G 
RECCOMMENDATION SHEET 

 This recommendation sheet may be provided to outside consultants in order to facilitate the screening 
process and to analyze for evaluation of the programs. This sheet cannot be returned. 

1 Reason(s) for recommending the applicant.

2. Reason(s) for the applicant to take part in this program.

3. Requests concerning the training, if any.

Name                                                        

Signature                                   Date                              



SHEET 2                                                                                  KC-G 
RECCOMMENDATION SHEET 

 This recommendation sheet may be provided to outside consultants in order to facilitate the screening 
process and to analyze for evaluation of the programs. This sheet cannot be returned. 

1 Reason(s) for recommending the applicant.

2. Reason(s) for the applicant to take part in this program.

3. Requests concerning the training, if any.

Name                                                        

Signature                                   Date                              
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ASSESSMENT FORM OF JAPANESE LANGUAGE ABILITY 

This form must be filled in by a Japanese-language teacher, from an objective viewpoint, and must be attached to the 
application. The evaluator does not necessarily have to be a teacher who has taught the applicant. 

Assessed by :

Name    Signature                                    

Institution

JF Yes No
Is the institution a member of JF Nihongo Network (Sakura network)?  

Position/Title                        

Contact Address and Phone Number
                                                                                   

Have you ever taught the applicant?

No            Yes

If “Yes”, please describe how and where you have taught the applicant. 

If “No”, please describe what the basis of your assessment is. 

JAPANESE-LANGUAGE ABILITY OF THE APPLICANT

Please check all items which are within the applicant’s ability. Name of the applicant 

Conversation
1 Daily Life

No ability.
Can make greetings and introduce oneself.
Can converse on survival level.
Can converse with ease.
Can converse about current social topics.

2 Job
No ability.
Can explain briefly about his/her job or field of study.
Can answer the question on his/her job or field of study.
Can discuss social issues or topics from his/her field of study.

Additional comments on accuracy, fluency, etc.

1
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2

Characters
1 Hiragana

Can not read nor write.
Can read but can not write.
Can read and write.

2 Katakana
Can not read nor write.
Can read but can not write.
Can read and write.

3 Kanji
Can understand (        ) Kanji. fill in approx. number
Can write (        ) Kanji. fill in approx. number

Additional comments on accuracy, fluency, etc.

Reading
No ability.
Can understand simple sentences. (equal to the level 4 of the Japanese-Language Proficiency Test)

4
Can understand paragraphs on basic level. (equal to the level 3 of the Japanese-Language Proficiency Test)

3
Can understand paragraphs on intermediate level. (equal to the level 2 of the Japanese-Language Proficiency Test)

2
Can read newspaper articles/academic papers and understand most of the contents with dictionaries.(equal to the level 1 of the 
Japanese-Language Proficiency Test)

1
Can read newspaper articles/academic papers and understand most of the contents without dictionaries.(equal to the level 1 of 
the Japanese-Language Proficiency Test)

Additional comments on accuracy, fluency, etc.

Writing
No ability.
Can write simple sentences. (equal to the level 4 of the Japanese-Language Proficiency Test)

4
Can write easy paragraphs on a designated topic. (equal to the level 3 of the Japanese-Language Proficiency Test)

3
Can write a summary of a short selection after reading it. (equal to the level 3 or 2 of the Japanese-Language Proficiency Test)

3 2
Can write a paper on the topic in his/her job or field of study. (equal to the level 2 of the Japanese-Language Proficiency Test)

2
Can write a paper on the topic in his/her job or field of study without dictionaries. (equal to the level 1 of the 
Japanese-Language Proficiency Test) 1

Additional comments on accuracy, fluency, etc.

Any other comments on his/her ability in the language.
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