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2024 JET Training Program for Teaching Japanese as a Foreign
Language

Outline of the Program & Application
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The Japan Foundation Japanese-Language Institute, Urawa (JFJLI) (Saitama Prefec-
ture) is providing this training program for JETs who are interested in becoming Japanese
language teachers in the future.

The Japan Foundation is Japan's only institution dedicated to carrying out comprehensive
international cultural exchange programs throughout the world. JF was established in
October 1972 as a special legal entity supervised by the Ministry of Foreign Affairs. In
October 2003, it was reorganized as an incorporated administrative agency. The Japan
Foundation Japanese-Language Institute, Urawa, is an auxiliary organization of the Ja-
pan Foundation (JF), which has designated support for Japanese language education over-
seas as one of its key sectors.

The key feature of the program is a workshop building on participants’ experience in Japan
to distill new ways of teaching Japanese. In addition to teaching Japanese in the future,

the classes will also cover content that is useful for the current work of the JET program.

This program is not for studying Japanese itself.

The course and accommodation are free of charge.
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Duration

First Intake : May 13 (Mon.), 2024 ~ May 21 (Tue.), 2024
Second Intake : May 27 (Mon.), 2024 ~ June 4 (Tue.), 2024

* Both courses have the same content. You can only take part in one of them.
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Place

Japan Foundation Japanese-Language Institute, Urawa (JFJLI)

5-6-36 Kita-urawa, Urawa-ku, Saitama-shi, Saitama 330-0074

Access: Kita-Urawa Station (JR Keihin-Tohoku Line) (About 40 min. from Tokyo station)
https://www.]pf.go.jp/j/urawa/about/access.html
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Prerequisites:

Individuals who fulfill all the 7 prerequisites below are eligible to apply for this program:
(1) Those who are JET program participants during the training period(May 13, 2024~
May 21, 2024 OR May 27, 2024~dJune 4, 2024)
(2) Those who wish to become a Japanese teacher in the future, or have experience in
teaching Japanese and wish to teach in the future
(3) Those who are able to participate actively in classes conducted in Japanese
(4) Those who have a proficiency in Japanese as either of the following;
a. Level N3 in the Japanese-Language Proficiency Test (JLPT), or their equivalent
b. Level Bl CEFR/the JF Standard for Japanese-Language Education (JFS), or the
equivalent
(5) Those who are able to attend all sessions of the program
(6) Those who have the permission of their host institutions to take part in the program
Note: Please apply for permission from the representative of your host institution,
even if you are using holidays to attend the program
(7) Those who have not taken a Japanese-language teacher training program conducted

by the Japan Foundation Japanese-Language Institute, Urawa
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Number of Participants

Approximately 60(30 for each course). The program might be canceled when participants do
not reach a certain number. If the number of applicants is over 60, the selection will be made by
the JFJLI.
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Contains of the Program:
(1) Purpose

a. To enable applicants to understand the method of Japanese classes focusing on commu-
nication.
b. To enable applicants to create classroom activities to teach culture and language using
the experience from the JET program.
(2) Assignment before the classes
Details such as “To collect information about Japanese Education in your country.” will be
informed to the participants.
(3) Classes
All classes are conducted in Japanese. 3 hours (AM)/3 hours (PM) classes. Group work would
be needed after class or on the weekend.
(4) Certificate

Participants who complete the course will receive a certificate at the end of the program.
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Cost:

(1) Program fee (teaching materials included) is free.
(2) Accommodation will be provided for all participants for free at the Japanese-Language Institute,

Urawa.
(3) Meals, transportation fee to the Institute, and other expenses are NOT provided by the Institute.
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https://forms.office.com/r/vF4yMrSBVD

How to Apply/ Deadline

Please access the application form from the URL below, fill in the required information, and sub-
mit it by 23:59 on March 31, 2024 (JST).

*Since the information entered cannot be saved, please make a memo of all the information you

have entered before entering it into the form.

https://forms.office.com/r/vF4yMrSBVD
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Selection & Notification of Results:

Applicants will be judged whether they satisfy the application requirements. The result will be

mailed to all applicants by April 10, 2024.

®
i

& » B
9. MLVEhHHEE:
CLEVCHYPSEEA 1T F AT KED 5 LITALYS

E]F? um§§ﬁ§ [37tnn[]pu{2—/9 3&Eﬁﬁﬁ#23= —LA
E-mail: nc_jet@jpf.go.jp Tel.:048-834-1181

Contact Info:
The Japan Foundation Japanese-Language Institute, Urawa
Teachers Training Section

E-mail: nc_jet@jpf.go.jp Tel.:048-834-1181
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Disclosure of Information

(1

(2)

Details of projects supported by the Japan Foundation (e.g., the name of the applicant, project
descriptions etc.) will be made public in the Kokusai Koryu Kikin Jigyo Jisseki (Detailed
Annual Reports of the Japan Foundation), on the Japan Foundation's website, and in other

public relations materials.

When a request for information based on the “Act on Access to Information Held by Inde-
pendent Administrative Agencies” (Act No. 140 of 2001), is received, materials such as sub-

mitted application forms will be disclosed (unless stipulated by laws as not to be disclosed).
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Handling of Personal Information:

(1) Compliance with applicable laws
To the extent applicable, the Japan Foundation will comply with the “Act on the Protection
of Personal Information” (Act No. 57 of 2003) (the “Act”), relevant cabinet and ministerial
orders, various guidelines stipulated by the Personal Information Protection Commission or
other organizations to which the Personal Information Protection Commission has delegated
authority, the “EU General Data Protection Regulation (the “GDPR”),” the Personal Infor-
mation Protection Law of the People’s Republic of China and related laws and regulations
(the “Chinese Laws”), and other laws and regulations in relation to protection of personal
information in relevant countries and regions, etc., and when handling any personal infor-
mation, the Japan Foundation will properly collect, use and control the same. For more in-
formation on the Japan Foundation’s efforts to protect personal information (privacy policy),
please visit the following websites:

(Related to the Act): (Japanese) https://www.jpf.go.jp/i/privacy/

(English) https://www.jpf.go.jp/e/privacy/
(Related to the GDPR): https://www.jpf.go.jp/e/privacy/index.html#gdrp

(Related to the Chinese Laws): https://www.jpfbj.cn/ip/personal information/
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(2) Acquisition of personal information

The Japan Foundation may acquire the following personal information (the “Personal Infor-

mation”) from the applicants through the application forms, attachments, project reports,

deliverables, etc. (the “Project Materials”). In addition, the Japan Foundation may acquire

the applicants’ Personal Information through publicly available websites.

[Basic information of applicants]

Name, date of birth, nationality, permanent residence, gender, place of employment, job
and work duties, home address, postal code, telephone number (including mobile phone
number), fax number, e-mail address, ID number, passport number, photographs taken

during or prior to the program, etc.

[Information on applicants’ educational background, career history and abilities]

Resume (including educational background and career history), major achievements, for-
eign language proficiency, overseas residence history, overseas residence plan, contact in-

formation during the residence period, etc.

[Sensitive data on applicants]

Personal data such as medical history, medical examination results and other health-re-

lated information

(3) Purposes of use and period of personal information

a.

Based on the consent of the applicant, the Japan Foundation will use the Personal In-
formation acquired from the applicant for screening, notification of screening results,
implementation of the project, post-evaluation, communication to successful applicants
and for any and all other purposes for management of applicants and successful appli-
cants (the “Purposes of Use”).

For the proper and smooth operation of the Japan Foundation projects, any information
such as the applicants’ names, genders, jobs, titles, affiliations, project periods, project
content, etc. will be: posted on published materials, such as the Detailed Annual Reports
of the Japan Foundation (Kokusai Koryu Kikin Jigyo Jisseki), the Annual Report and
the Japan Foundation’s website; used for preparation of statistics materials; and used
for formulation of future Japan Foundation projects.

In addition to the information specified in b. above, the applicants’ contact information
(i.e., address, e-mail address and phone number) will be used to: request the applicants
to answer questionnaires as follow-up to the project after completion thereof; provide a
notice regarding other Japan Foundation projects; request the applicants to provide in-
formation for formulation of future Japan Foundation projects, and so on.

The Japan Foundation will handle the Personal Information of the applicants for the

period necessary to achieve the Purposes of Use stated above.

(4) Provision of personal information

a.

The Japan Foundation may provide the Personal Information acquired from the appli-
cants to the following organizations, to the minimum extent necessary. The Japan Foun-
dation will make sure that the recipients take measures to ensure the security of the

Personal Information.
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(a) The Ministry of Foreign Affairs of Japan, Embassies or Consulates-General of Japan,
etc. (for handling of security control, support for project implementation, etc.)

(b) Evaluators such as outside experts, etc. (for screening, post-evaluation, etc.)

(¢ News media and other organizations (for public relations for the projects)

(d) Other organizations and individuals who receive the information as needed for the
projects

b. The applicant’s medical examination results and health information may be provided to
medical institutions, medical professionals, organizations who provide cooperation for
training and relevant government agencies for health care and safety control.

c¢. The Personal Information acquired from the applicants may be used or provided for pur-
poses other than those specified in the Purposes of Use, in accordance with Article 69,
Paragraph 2 of the Act, such as providing such Personal Information for administrative
organs, other incorporated administrative agencies, local public entities or local incorpo-
rated administrative agencies (the “Administrative Organs”) as long as the Administra-
tive Organs use the same within the scope necessary to conduct the affairs or services
prescribed by applicable laws and regulations and where there is a reasonable ground
for such use.

Cross-border transfer of personal information

a. The Japan Foundation may handle the Personal Information acquired from the appli-
cants by transferring the same to other countries or regions for the Purposes of Use spec-
ified above. The Japan Foundation shall appropriately control the Personal Information
in such countries or regions.

b. In addition to the case specified in the preceding paragraph, the Japan Foundation may
provide the Personal Information acquired from the applicants to necessary organiza-
tions or individuals in other countries or regions for the Purposes of Use specified above
as needed for the projects, only when the conditions stipulated in laws and regulations
are satisfied.

Security control of personal information

The Japan Foundation shall endeavor to prevent unauthorized access and leakage of the

Personal Information of the applicants by way of taking appropriate security control

measures and control means.

Rights pertaining to personal information of applicant

The applicant has the right to access his/her Personal Information, correct inaccurate Per-

sonal Information, suspend the use of the Personal Information, etc., to the extent that the

Act, the GDPR, the Chinese Laws and other laws pertaining to protection of the Personal

Information in the relevant country or region apply.

Filing of objections against handling of personal information

In the case where the applicant is dissatisfied with the handling of the Personal Information

in the Japan Foundation, such applicant may state his/her objections to the Japan Founda-

tion to the extent permitted by the applicable laws and regulations. In accordance with the

applicable laws and regulations, the applicant may also file objections to the authority that
9



has jurisdiction over protection of the Personal Information in the country to which the ap-
plicant belongs.

(9) Personal information of persons involved in the project
The Personal Information of persons involved in the project other than the applicant, which
1s submitted by the applicant to the Japan Foundation, shall also be handled in the same
manner as stipulated in (1) to (8) above, and therefore, the applicants should provide expla-
nations in advance to the persons involved in the project and obtain their consent.

(10) Contact information
Please use the contact details specified in "9. Contact Info” for any opinions, questions, etc.
regarding any matters specified in this “Handling of Personal Information” section.

(11) Revocation of consent
The applicant has the right to revoke his/her consent to any matters specified in this “Han-
dling of Personal Information” section at any time. The revocation of consent does not affect
the legality of the handling of the Personal Information prior to the revocation. In addition,
when the applicant does not provide his/her consent or revokes his/her consent, such appli-
cant may not be able to receive necessary information and/or services from the Japan Foun-

dation.
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