The Japan Foundation, Cairo

Application Form for Small Grant Program (Japanese FY 2024)
[Program] (Please choose one program you apply)
 (  ) Japanese Language Education Program

 (  ) Arts and Cultural Exchange Program

 (  ) Japanese Studies Program
[Applicant information] (Please attach the brochure of the organization, if any.)

1.
Name of organization 
2.
Authorised representative's name and position

3.
Project director's name and position

4.
Contact address

5.
Telephone number

           6.  E-mail address
[Project information]
1. Project title
2.
Date / duration / frequency of the project
3.
Venue (name, address, and audience capacity)
4.
Purpose and significance of the project 
5.
Description of the project (Please attach prospectus or any materials related to the project)
6.
Estimated number of attendance / participants
7.
PR plan of the project

(to be continued to the Budget Form)
Budget Form
Project title: 


(Currency: □USD / □EGP )

	EXPENDITURE
	INCOME

	Item, breakdown & amount

e.g.) accommodations; @ 100 x 5 persons = 500
	Request amount from

the Japan Foundation, Cairo
	Funds from

other sources

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	 Total)
	
	 
	


· Write breakdown as it is important to the screening procedure in the Japan Foundation, Cairo.

· Add any items as necessary.

· Attach formal estimates of each item that requests grant from the Japan Foundation, Cairo.
(Name of the official representative in block letters)

(Date/Month/Year & Signature)

Budget Form
+++++ SAMPLE +++++

Project title:  〇〇〇〇 Workshop 2024
(Currency: □USD / ☑EGP )
	EXPENDITURE
	INCOME

	Item, breakdown & amount

e.g.) accommodations; @ 100 x 5 persons = 500
	Request amount from

the Japan Foundation, Cairo
	Funds from

other sources

	Travel: local transport expenses
@100 x 5 persons from Alex = 500
	0
	500

	Travel: airfare
@6,000 x 1 person from Tokyo = 6,000
	6,000
	0

	Travel: accommodation fees
@500 x 2 nights x 6 persons = 6,000
	1,000
	5,000

	Travel: other (if any) Car rental fees

@500 x 3 days = 1,500
	0
	1,500

	Honorarium: performers / lecutures
@1,000 x 1 person + @500 x 5 persons = 3,500
	3,000
	500

	Honorarium: translaters / interpreters
@500 x 2 days = 1,000
	0
	1,000

	Honorarium: technical staff
@100 x 5 persons = 500
	0
	500

	Honorarium: other (if any)

	0
	0

	Rent of venue

@1,000 x 1 day = 1,000
	0
	1,000

	Publicity/Printing costs

@5 x 200 copies = 1,000
	1,000
	0

	Other: refreshment

@5 x 200 persons =1,000
	0
	1000

	 Total)
	22,000
	 11,000
	11,000


· Write “breakdown” as it is important to the screening procedure in the Japan Foundation, Cairo.

· Add any items as necessary.

· Attach formal estimates of each item that requests grant from the Japan Foundation, Cairo.
